
C C  N C I L  C G M M i i E i I C A '  O N  

TO : T I E  CTTY COUI\('C TL, 
FROM: THE CITY MANAGER'S OFFICE 

COUNCIL MEETING DATP: 
September 23,1989 

SUBJECT: AXEND CLASS SFECIFICATIONS 

PREPmED ay: P e r  sorice 1 ijirector 

RECOHMENDED ACTiCN: That t h c  City Council approve the aii!ended class 
s p e c i f i c a t i o n s  (Resolution 89-133 ) for :  

Parking Enforcement A s s i s t a n t  
P o l i c e  Sergeant 

BACKGROUND IWO?:?A'L'TO:: : T h e s e  amendinents are proposed i n  o r d e r  to  accura te?-y  
ma in ta in  the C i t y  of Lodi's current classification plan. 

These are r o u t i n e  updates of existing classifications. 

The  Finance and t h e  Poiice Department have worked w i t h  the 
P e r s o n n e l  Department and concur with t h e s e  changes. 

T h i s  sdjustme~t is to  be effective S e p t e r b e r  20, 1989. 

cc: Chief Hughes 

JNfkt  
Attachments 
Qt"C010/TXTA.04!? 

Re spec t f u 11 y Submitted , 

Ljoaiirie Narloch 
Personnel Director J 



CITY CF LODI 
September  1989 

P o l i c e  S e r g e a n t  

D ? 3 E ? I T I O N  : 

l jnder g e n e r n l  s u p e r t v i s i o n ,  o r g a n i z e s ,  d i r e c t s ,  sche5tiles and re-l.ews t h e  work 

in:;<:! :i;xi L Z  ctnforcenter!t. of larr?s a:id o r d i n a n c e s ,  crime p r e v e n t i o n  a:td 
i n v 2 s t i g a t i o n ;  d i r e c t s  and psrfr'orrns spec i € i e d  s t a f f  a s s i g n m e n t ;  perfoms o t h e r  
du t i . e s  as a s s i g n e d .  

,.: .J i pcii.cc. f 'GC-:  dlL.icers ai.6 s u p p u r i  s taff '  and p a r t i c i p a t e s  i n  a v a r i e t y  of diiticts 
- .  

DISTINGUISHING CHARACTERISTICS: 

T h i s  class may b e  a s s i g n e d  as a f i rs t  Line  s u p e r v i s o r  d i r e c t i n g  the  work o f  
P o i i c e  O f f i c e r s  and  o t h e r s ,  2s a n  i n v e s t i g a t c r  p e r f o r m i n g  c r i m i n a l  
j n v e s t i g a t i o n s  or may be a s s i g n e d  a h i n i s t r a t i v e  s t a f f  f u n c t i o n s .  

EXP.MPLES OF DUTIES: D u t i e s  may i n c l l t d e  b u t  are G o t  l imi ted  to  t h e  f o l l o w i n g :  

?c2trols ar! a s s i g n e d  area c f  t h e  C i t y  to  o b s e r v e ,  supervise and  i n s t r u c t  
s & o r d i c a t e  o f f i c e r s ;  assists or p r o v i d e s  d i r e c t i o n  to  P o i i c e  O f f i c e r s  
w i t h  p o i n r s  o f  p r o c e d u r e ,  p o l i c y  and r e g u l a t i o n s  or emergency s i t u a t i o n s .  

S u p e r v i s e s  and  coordiriates c r i m e  s c e n e  a c t i v i t i e s  and major i n c i d e n t s ;  g u i d e s  
and d i r e c t s  officers artd e n s u r e s  crowd c o n t r o l  and  t h e  p r o t e c t i o n  of 
e v i d e n c e  and t h e  s c e n e .  

Responds t o  and r e s o l v e s  c i t i z e n  c o m p l a i n t s  regarding police a c t i v i t i e s  w i t h i r ,  
established g u i d e l i n e s  and  m t h o r i c y .  

lieviews s u b m i t t e d  reports and records and d i r e c t s  corrections a s  needed;  
p n s u r e s  p r o p e r  a p p e a r a n c e  and c o n d i t i o n  of u n i f o r m ,  q u i p m e n t  iinc! 
(ii??d 1-1 iTieii t i n r :  1 I t I c s  . 

S e r v e s  a s  back-up o f f i c e r  i n  patrol  s i t u a t i o n s  a 
Acts as t h e  Watch Commander i n  t h e  absence o f  t h  u t e n n n t  . 
Conduc ts  p u b l i c  p r e s e n t a t i o n s  and m e e t i n g s .  
C o o r d i n a t e s  t r a i n i n g  t o  p n- s u rv i c e 

t r a i n i n g  for a l l  p e r s o n  
Searches r e c o r d s  for r e l e v a n t  data, p r e s e n t s  i n f o r m a t i o n  i n  c o u r t ,  an6 

i i m i n t a i n s  s t a t i s t i ca l  d a t a  r e g a r d i n g  c i t i z e n s  complaints and t h e i r  
d i s p o s i t i o n .  

rccrui tnient :  and exrlini.nation purpose:;. 

and c h e c k s  backgrounds  o n  bus i n c s s  l i c e n s e  applicants. 

f o r  v i o l a t o r s .  

t h e  Chie f  o f  P o i i c e .  

riecessary; manages caseloi3d a s s i g n m e n t s  of i n v e s t i g a t o r s ,  m o n i t o r s  
c a s e l o a d  progress. 

b o t h  p i a n n i n g  and i m p l e m e n t a t i o n  s tages - 

S e r v e s  as l i a i son  w i t h  t h e  P e r s o n n e l  Department  t o  provide i n f o n n a t i o n  f o r  

PerfTorms backqrounti  i n v e s t i g a t i o n s  of all p o l i c e  applicants for  emp1,oymcnt , 

Reviews f a l s e  a h m t  t a l l i e s  f o r  n x c e s s  use  and initiates f i n e / p e n a l t y  process 

Completes  p o l i c y  r e v i e w  and  l e g i s l a t i v e  u p d z t e s  a n d  other dut ies  ass.iqned by 

Reviews crime r e p o r t s ,  a s s i g n s  i n v e s t i g a t o r  when follow-up i s  6e te rx . ined  

Serves  as  a s e a r c h  ~wnrrani: t.ean l e n d e r ,  c o o r d i n a t i n g  n l l  e l l t r y  a c t i v i t y  d u r i n g  

. _  . 

. ,, . . . , .x 
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MIN1XUF.I QUALIFICATIONS: 

Kiowledqe of :  

PrincipiLes of s u p e r v i s i o n .  
. .  , k - i n c i p l . e s ,  practices, t e c h n i q u e s  and  equipment used  i n  l a w  enforcement ,  

p a t r o i , - c r i m e  scene  an6  l a t e r  i n v e s t i g a t i o n ,  p u r s u i t  and apprehens ion  of 
s n s p c c t . ~ ,  and a r r e s t  and cus tody  of p r i s o n e r s .  

r i g h t s ,  j a i l  o p e r a t i o n s ,  s e a r c h  and s e i z u r e ,  and r u l e s  of ev idence .  
Laws, zodes ,  r e g u i a t i o n s  and c o u r t  r u l i n g s  govern ing  s u s p e c t  2nd p r i s o n e r  

S a f e t y  p r a c t i c e s  and p r e c a u t i o n s  p e r t a i n i n g  to  police work. 

S k i l l  to: 

P l an ,  a s s i g n ,  d i r e c t  and rev iew t h e  work of o t h e r s .  
A s s e s s  emergency s i t u a t i o n s  and d i r e c t  a p p r o p r i a t e  r e sponse  s t r a t e g i e s ;  remain 

calm and t a k e  a p p r o p r i a t e  actions under  p r e s s u r e .  
i n t e rp re t  and apply  complex l a w s ,  p rocedures  and policies. 
E s t & l i s h  and ina in ta in  e f f e c t i v e  working r e l a t i o n s h i p s  w i t h  s t a f f ,  o t h e r  

N a i n t s i n  a c c u r a t e  r e c o r d s  and prepare clear, c o n c i s e  reports and o t h e r  w r i t t e n  
a g e x i e s  and t h e  g e n e r a l  p u b l i c .  

materials.  

ElXJCA'I'ION AND EXPERlEKCE : 

Any e q u i v a l e n t  combinat ion of expr -ience and educa t ion  t h a t  would likely 
p r o v i d e  t h e  r e q u i r e d  krlswledge and 3 i l i t i e s  would be: 

Equivalent.  t o  completion of h i &  schoo l .  

.-. - timer iencei  

Three years of expe r i ence  as a %lice  O f f i c e r  

LICENSES ANI) CERTIFICATES : 

Possess ion  of -r? v a l i d  D r i v e r ' s  L i cense  ( C l a s s  (3 QI- 3 j  from t h e  California 
pepartmen: of Motor Ve2iicles. 
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P a r k i n g  Enforcement  A s s i s t a n t  

CEF'INITION : 

LJ.r:der g e n e r a l  d i r e c t i o n ,  p a t r o l s  t h e  C i t y  t o  e n f o r c e  p a r k i n g  and veKiclc 
o r d i i x n c e s ;  i s s u e s  p a r k i n g  c i t a t i o n s ;  reports 2nd r e s p c n d s  t o  t r a f f i c  and  
emergency s i t u a t i o n s ;  performs other d u t i e s  as a s s i g s e d  

DISTINGUISHING CHARACTERISTICS: 

T h i s  p o s i t i o n  is  r e s p o n s i b l e  f o r  p a t r o l l i n g  t h e  C i t y  a n d  e n f o r c i n g  p a r k i n g  and 
v e h i c l e  o r d i n a n c e s .  
on a relief basis as needed and other o f f i c e  d u t i e s .  

A d d i t i o n a l  f u n c t i o n s  i n c l u d e  o p e r a t i n g  a PBX s w i t c h b o a r d  

SUPERVISION RECEIVED ASD EXERCISED 

R e c e i v e s  g e n e r a l  d i r e c t i o n  f r o m  t h e  F i e l d  Sewices Superv i sor. 

EU&PiES OF DUTIES: D u t i e s  n a y  i n c l u d e  b u t  are n o t  l h i t e d  to t h e  f o l l o w i n g :  

P a t r o l s  a s s i g n e d  area, o p e r a t i n g  a m o t o r i z e d  scooter, c h a l k i n g  a n d  i s s u i n g  

Pa t ro ls  permit areas and i s s u e s  c i t a t ions  for v e h i c l e s  p a r k e d  illegally. 
P a t r o l s  major shopping  areas for h a n d i c a p  and Eire l a n e  v i o i a t . i o n s .  
P r o c e s s e s  d e l i n q u e n t  p a r k i n g  c i t a t i o n s  and m a i n t a i n s  log. 
Assists F i n a n c e  Department  w i t h  s o r t i n g  m a i l ,  p r o v i d i n g  r e l i f f  a t  

overtime p a r k i n g  c i t a t i o n s -  

swi t c h h m  t -d , and o t h e r  off ice &it ies . 
!-,tdi(y 1 :, ::c~nt.act pol  ice d i s p a t c h e r  LO v e r i t y  dlitu registration, a r r a n g e  
For towing and  call €or emergency a s s i s t a n c e .  

;4ai.,: 3 i n n  records re la ted to work per formed .  
Tabulates monthly k g  o f  C i t a t i o n 5  issued, 
T e s t i f i e s  ir! c o u r t  c a s e s  related to p a r k i n g  v i o l a t i o n s  and c i t a t i o n s  as 

hesponds  to q u e s t i o n s  f rom t h e  p u b l i c  on p a r k i n g  laws, o r d i n a n c e s ,  and  C i t y  

Orders  i ind  a c q u i r e s  equipment  and :;uppl ics fo r  p a t r o l  t t : r lc ts :~~:l .  

r e q u i r e d .  

o p e r a t i o n s  and fur ic t  i ons .  

MINIRUM QUALIFICATIONS : 

Knowledqe OF : 

C i t y  streets n i ~ d  geography .  
Basic Mathemat ics .  
safe work Rethods and s a f e t y  regulations p e r t a i n i n g  to t h e  work i n c l u d i n g  

Basic r e c o r d k e e p i n g  p r i n c i p l e s  and  practicss. 
d r i v i n g  h a b i t s .  
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P a r k i n g  Enforcement  A s s i s t a n t  

Ski3.l  to: 
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U n d e r s t a n d  and  f o l l o w  w r i t t e n  and  oral  i n s t r u c t i o n s .  
Read and  a p p l y  p a r k i n g  codes a n d  o r d i n a n c e s .  
Deal t a c t f c l l y  a n d  e f f e c t i v e l y  with t h o s e  e n c o u n t e r e d  i n  the c o u r s e  o f  work, 

P r e p a r e  acd m a i n t a i n  o r g a n i z e d  and accurate records. 
Use  sound  i n d e p e n d e n t  judgement  w i t h i n  e s t a b l i s h s d  g u i d e l i n e s .  
O p e r a t e  d rim--way radio.  
O p e r a t e  a manila1 t r a n s m i s s i o n  v e h i c l e .  

i n c l u d i n g  h o s t i l e  and irate c i t i z e n s .  

te j f ormance . 
EDUCATION AND EXPERIENCE: 

Any e q u i v a l e n t  c o m b i n a t i o n  of e x p e r i e n c e  a n d  e d u c a t i o n  t h a t  would l i k e l y  
p r o v i d e  t h e  r e q u i r e d  ki:owledge and  abilities would be: 

E d u c a t i o n :  

E q z i v a l e n t  to c o m p l e t i o n  of h i g h  s c h o o l .  

Exper  i enc e : 

3ne y e a r  of e x p e r i e n c e  i n  a p o s i t i o n  i n v o l v i n g  public c o n t a c t  or independence  
.in p e r f o r m a n c e  of d u t i e s .  

LICENSES AND CERTIFICATES: 

P o s s c s s i o n  of a v a l i d  D r i v e r ' s  L i c e n s e  ( C l a s s  C or 3 )  from t h e  C a l i f o r n i a  
i)epartmerit of Motor- V e h i c l e s .  

i 
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RESOLUTIOP! NO. 89-133 

A RESCLUTI9N OF THE LODI  C I T Y  COliNC!L 
APPROVING THE AMENDED CLASS S P E C I F I C A T I O N S  

FOP. PARKING ENFORCEMENT ASSISTANT ARC POLICE SEKGE.4NT 

RESOLVED, t h a t  the r i t y  Council of the C i t y  o f  tc rd i  does hereSy a p p r o v e  the 
2mer;dt.d c ? a s s  spec i f ica t icns  f o r  P a r k i n g  Eiiforcc;:ent assistant and ?GI i c e  
S t z r p a n t .  as shown on Exhibit A and ExhiGit 3 r e s p x z i v e l y ,  attciched hereto  2nd 
thecetty made a p d r t  hereof.  

FURTHER RESOLVED, t h a t  t h i s  adjilstment 51131 -1 become e f f e c t i v e  September 20, 
1389. 

Dated:  3cpternber 20, 1989 

I hereby c e r t i f y  t h a t  Resoliltion No. 89-133 was passed and adopted by the 
C;ty Cwiicil of the  C i t y  of Lodi i r :  a regular  meeting held September 20, 
1935 by the f o l l o w i n g  v o t c :  

Ayes : - Hinchman, Olson, PinkertGn, Reid ?nd Snider 
(Hayor j 

Noes : Council Members - None 

Absent: Counc i i  Members - None 

89-133 
R E S 8 9 1 3 3 / T X ' i ~ .  025 



September 1969 
C I T Y  OF LODI 

Parking  Enforcement Assistant 

DI STTMGUI Si-i I N G  CiiARkCTERISTI CS : 

This pcsi t ion i s  r e s p o n s i b l e  for  p a t r o l l i n g  the C i t y  and e n f o r c i n g  ?a rk ing  and 
ve:.,~cle orclnances. 
o n  a r e l i e f  basis as  needed and o t h e r  off ice  c i u t i e s .  

AGdit iorL2l  f u n c t i o n s  i n c l u d e  o p e r a t i n g  a P3X switctLSoard 

SUPCRVISION RECEIVED LKiI EXERCISEC 

2ecn i v e s  qerlerai d i r e c t i o n  frcin t h e  F i e l d  Services Supervisor.  

- I .>  cwaALii'LES Y 02 E X E S :  Duti.es ria.; i nc l -de  b u t  are n o t  l i m i t e d  t c  t h e  fol.lowinq: 

P-?,trols a s s igned  arez, operating a w t o r i z e d  s c o o t e r ,  cha lk ing  and i s s u i n c  

P a t r o l s  permi t  areas and i s s u e s  c i t a t i o n s  fo r  v e h i c l e s  parked i i l e g a l l y .  
Patrols  major shopping areas f o r  handicap  and f i r e  l a n e  v i o l a t i o n s .  
Processes Cielinquent p a r k i n 2  c i t a t i o n s  and m a i n t a i n s  l o g .  
h S : ; i . s t S  Tiilancc Department w i th  s o r t i n s  n a i l ,  provid- ~ C J  re l ief  a t  

---- 

- . I "  

over t ime parl.ing rit2tior.s. 

swi tchboard ,  and ctner c f f i c e  d u t i e s .  

f o r  towing and c d 1  for  emergency a s s i s t a n c e .  

: - z G l ( >  .. . ;c, co:>:act r,<>:!ic:r. clsu,aacher ~. tp v e z i f y  :-egis e,-,-.;..,.--. - L..yL 

Kalntains records r e l a t e d  t o  w o r k  psr fozned.  
' k h u l a t e s  mon t f i l y  L O G  of cikil:i.o:ls i s s u e d .  
T e s t i f i e s  i n  c c u r t  C J S C ? ~  relace, :  -L to  pa rk ing  v i o l a t i o n s  arid c i t a t i o n s  as 

r?espnc?s to q c z t i o n s  ::-om t h ~  public cri p a r k i n g  laws, o r d i n a n c e s ,  and Ciiv 

O r d e r s  a n d  a c q i r e s  e q i p m e n t  arid scnpfies f o r  patrol func t i . o i ; .  

r e q  i r e d .  

o p e r a t i o n s  a n d  function:;  ~ 

C i t y  strcc; s G:IG geography.  
Baslc Mathernatics. 
S a f e  work met-hods and s a f e t y  r c g u l a : i c ~ ~ ;  pertal:ing t o  the  work i n c l u d i n g  

u - l r r r r r  2 . - : . . 2  ~~ h n k i t z .  .- 
Basic recordkeeping  principles and practices. 
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U n d e r s t a n d  2nd f ' c ; l l o w  wr-itter. arid ora l  i n s i r u c t i o n s .  
Read acd apply parking codes and o r d i n a n c e s .  
Deal : . a c t f u l l y  and  e f f e c t i v e l y  w i t h  those  e n c o u n t e r e d  i n  t h e  course cf work, 

Pi-~pc?r-i: a n d  m a i n t a i n  organiztd and a c c u r a t e  records. 
!'c- J -, t i .vLi  .-.-..., nl d ~i t h i n  e c t cdh 1 i sh ~2 s u  i d e 1 i r: c s . 
9per;:tc: two-wav rad io .  
9pers:,,! a ;.,anuai t r ansmis s io r i  veh ic le .  
?ype at a speed n e c e s s a r y  f o r  a t e q u a t e  j o b  p e r f o r m a n c e .  

i n c l u d i n g  h o s t i l e  and i r a t e  c i t i z e n s .  . I 

i n 6  cpc :; 5c r: t j u CG erne n t 

Z + i v i i i e n t  to cmpleticc of h i g h  school. 

- E - m e r i e n c e  : 

One year of e x p e r i e n c e  i n  a position involving public c o n t a c t  or inder;endence 
in p e r f o n f i a n c e  of &ties. 

T o s s e s s i o n  of a v a l i d  Driver's L i c e n s e  (Class c or 3 )  from the California 
Dcpartrncfit of Motor Vehicles. 



P o l i c e  Sercean: 

Sep tember  198'3 

3I5TINGUISHING CHARACTERISTIC:: 

T h i s  c lass  may be a s s i q n e d  as a f i r s t  l i n e  szpervisor  d i r e c t i n g  t h e  work of 
P o l i c e  O f f i c e r s  and o t h e r s ,  as a n  i n v e s t i g a t o r  p e r f o m i n 5  c r i m i n a l  
i n v e s t i g a t i o n s  or may be a s s i g n e d  a d m i n i s t r a r i v e  staff f u n c t i o n s .  

EYJ-rSTDLES OF DUTIES: D u t i e s  may i n c l c d e  but z re  n o t  !.imlted t o  t h e  f z l i o v i n g :  

P a t r o l s  an a s s i g n e d  area of t h e  C i t y  to  cbserve, scperviss a n 2  i m t r u c t  
s t b o r d i n a t e  o f f i c e r s ;  assists or prov ic ies  d i r e c t i c n  ro P o l i c e  O f f i c e z s  
w i t h  p o i n t s  of prccecure, p o l i c y  and regula t iops  o r  e n e r g e n c y  situa:ic~!s. 

and d i r e c t s  o f f i c e r s  and e n s u r e s  crowd c o n t r o l  and t h e  p r o t e c t i o n  of 
e v i d e n c e  and t h e  s c e n e .  

e s t a b l i s h e d  g u i d e l i n e s  and a u t h o r i t y .  

e n s u r e s  proper appearance arid c o n d i t i o n  of u n i f o r m ; ,  equipneat  anc! 
d q x x t r n e n t  f a c i l i t i e s .  

Supervises and c o o r d i n a t e s  crime s c e n e  a c t i v i t i e s  and ma jar i n c i a e n t s ;  gui&- 

Responds tc anci r e s o l v e s  c i t i zen  c o m p l a i n t s  r e ~ a r d i n c  police a c t i v i t i e s  wit:?in 

Reviews s b m i t t e d  reports and r e c o r d s  and d i r e c t s  corrections as n e e d e d ;  

. .  
5i:rvcc as back-ui; c f f i c e r  ir! patrol s i tGat i0r .s  az. ;!i'caec.. 
k t s  as  t h e  Ws-ici? Commander i n  t h e  absence of :he asr , ignr.d i...iecte:,c?n:. 
\-onduc:ts pub l i c  p r e s e n t a t i o n s  and mee t i y - . ; s .  
Zoor2 ins tes  t r a i n i n g  t.0 p r o v i d e  advanced  cffic:er: er.:i moL-ithly l.::-scrt-ice 

S e a r c h e s  records for r e l e v a n t  da ta ,  p r e s e n E s  i n f o m z t i . o n  i n  court, and  

,-. 

t r a i n i n g  f o r  a11 personnel; m a i n t a i n s  t r e i n i n g  rccor2s. 

m a i n t a i n s  s t a t i s t i ca l  dittra regarciinc; c i t i zens  c o m p k i n t s  and t h e i r  
d i s p o s i t i o n .  

S e r v e s  as  liaison w i t h  t h e  Personnel i'jepartmeiit t o  ?ruvi.de info.mation for  
rec ru i t rwnt  and e x m i n o t i o n  pu-zposes. 

?eerfo~:ns background i n v e s t i g a t i o n s  of a l l .  police z:~p!.icar::s f o r  enplo;mer.t, 
and checks backgrounds  on b u s i n e s s  i icer.se a p p l i c a n t s .  

;?eview.s :else alarm t a l l i e s  for oxcesr: u s e  aii2 i , ~ i r i a ~ i : s  f j -nc /penal :y  UIQC(SS 
fsr- .. \. - .olniors.  i 

.completes p o l i c y  review an6 1 e g i s l . a t i v e  u p d a t e s  and otitci- & t i e s  a s s i g n e d  Ly 
t h e  C h i e f  of Police.  

iicviews cr ime reports,  H s s i g n s  i n v e s t i y z t o r  when follow-cp i s  dc-rceinnin . j, 
necessary;  r a n a g e s  c a s e l o a ?  assicnnents oi i nvesvsqatcrs , i n o n i t c r s  
cc?.se;'jiic proaress .  

both p lanning  and implementati.on s tages.  

, -  
. .  

Senyes 2 s  2 si:c?rch x a r r a n t  team l e a d c r  , coord ina t inc  ;:iL e:):r- i!ct,iv~:y c u r i n g  



Principles of sbpervision. 
Principjes,  pract ices techniques and equipment used i l l  law enforcement, 

p a t r o l ,  crime scene and later :nvestiget;cn, ~ U T S E J :  grid apprehe-slcn af 
sa:;pccts, and a r res t  ar,d cuctoZy cf Fr i smers .  

rights , j z  ~1 operat iom, search arid seizilre,  asd r u l e s  of evidence . 
, * ~ s ,  codes, rl.:wlations an?  cocit ruiin?=_s qc-u-crninc suspect  an2 pr1sc:ler 

Safety practices and precautions p e r t a i n l q  t o  police work. 

S k i l l  tc: 

Plan, a s s l p ,  ?irect. and review t h e  work of o the r s .  
kssess emergency s i tua t ions  and d i rec t  appropriate response s t ra tec ies ;  rernsin 

I n t e q r e t  and apply cowlex laws, procedures and pol ic ies .  
E s t z b l i s n  and maintain ef fec t ive  working relat ionships w i t h  staff, other  

ftlaintain arcilrate records an6 p e p a r e  c lear ,  concise reports  2nd other writxny! 

calm and t a k e  appropriate act.ions unds r  pressure. 

agencies arid the qeneral p i l i c .  

riaterials.  

ence and education 
provide t h e  required knowledge and z b i l i t i e s  xould be: 

Education: 

Equivalent  t o  coinpietion of hick: s c h m ! .  

Three v e ~ r s  of experience ;?s a Police Of'fice:. 

LICE!.'SES .WE CC,RTIFICATT*S: 

Possession of B valid Drxver'r; Licemc ( C i a s s  i. or 3 )  irom the ~ a l 1 f o r r . i ~  
ikpcrtment of Motor Vehicies. 

. . .  .. : .... . . . ~  ,",,, . . ~ \ .  . '  . .  


